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Steps to Register on the website 
EMDR Europe 2012 Conference "The Healing Pathway" will take place in Madrid from 15th to 

17th of June at Palacio de Congresos of Madrid. Participants must register online in 

www.emdr2012.eu website. 

To Register do as it follows: 

1. Go to http://www.emdr2012.eu 
Click on registration link. Placed on the navigation panel on the left, or by clicking on the 

following link: 

http://www.emdr2012.eu/index.php/2012/Madrid2012/schedConf/registration 

http://www.emdr2012.eu/
http://www.emdr2012.eu/index.php/2012/Madrid2012/schedConf/registration
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2. Select registration type. 
Registration types are divided in several groups, all of them include at least the Conference 

(15th June afternoon, 16th all day and 17th until 4 pm). 

Guest: Those who has received an invitation to the Conference. 

Registration for members*: Registration for official National EMDR Associations members. 

Registration for non members *: Registration for any interested participants who don't belong 

to any National EMDR Association. 

Registration for low income country participants: Participants from countries on the website 

list should contact HAP Committee and get an access code. 

* These types of registrations have different price depending on the date of payment. 

To select any type of registration, click the checkbox on the Cost column: 
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Once you have selected your correct option, go to the bottom of the webpage and click on 

Register 

 

3. Select Registration Options 
On the next step you have to select additional options to the Conference. These are:  

A) Gala Dinner on Saturday June 16th at Pedro Larumbe Restaurant. Menu can be consulted on 

Social Programme 

B) Gala Dinner for an extra guest 

C) Pre-Conference, it will take place Friday 15th from early morning to afternoon. 

http://www.emdr2012.eu/index.php/2012/index/pages/view/programasocial
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D) EMDR Consultant and Facilitator's Day (only available for Certificated Consultants and 

Facilitators) 14th June 2012 

E) Trainer's Day (only available for Certificated EMDR Trainers) 

Code access to be filled just by Guests and Registration for Low Income Country Participants.  

For example, a Consultant going to Gala Dinner, Pre-Conference and Consultant's Day should 

select these options. 

4. Fill in account user details (only for those who don't have a user 

account) 
This step creates a user account for the website at the same page where you select the 

Conference Registration options. It's very important to fill this info with real data, and to 

remember the login user name, password and e-mail address. All details with an asterisk are 

mandatory. There is also a text box at the end for special request and requirements. 

Note: It could be possible that an administrator of this website had already created the user 

for the participant. In this case, the participant should connect using his or her username and 

password (instructions below). In case of doubt, mail emdr2012@emdr-es.org. 
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This picture shows when the user is not logged in the website. If you are a new user, when you 

finish this, your user will be created. If you have already a user account created by you, or by 

an administrator, but you are disconnected from the website, click on the link "click here" just 

above the form and connect using your username and password. 

If you are a participant with an account on the website and you are logged in, but you have not 

finished all registration process, instead of the above form, you will see your account user 

details: 
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Once you've filled this form and checked it is correct, you should click the Register button to 

continue on to the next step. If you have filled the new user form, the user has just been 

created, but the payment process has been interrupted. You will now have to finish the 

Registration by logging in with the just created user information and not a different one, 

whenever you want to finish the inscription. 

Note: If you are logged in and have completed the payment, the page will read that the 

inscription to the conference has been done and paid, so if you want to change some info 

about your inscription on the conference, you should contact the administrator of technical 

secretariat. 
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5. PayPal payment 
Online method payment is through PayPal, the amount is the sum of the costs from the 

registration options and conference fee. To proceed to the payment you need to click on 

Continue. 

 

From this point you enter PayPal website. PayPal is an online secure payment system 

commonly used in different countries. It allows their users to have an account with money or 

associated to a credit card to make payments in a safe way. PayPal also allows paying with 

credit card to users (guests) that don't have an account on PayPal. 

From this point you should follow PayPal instructions to finish the payment, selecting first of all 

if you want to use a PayPal account or if you just want to use your credit card. You can choose 

different languages on the top right corner. 
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Once you've finished all the steps from PayPal to complete payment, you will be able to go 

back to www.emdr2012.eu website and you will see a confirmation message. 

Note: If payment is cancelled registration won't be finished, but your user is already created so 

when you want to complete your registration, please, log in with your user. 

How to log in and basic actions in the Conference website 
Once you have created your user account (filling the new user form) and completed your 

registration using PayPal to pay for our inscription, the most useful actions are the following: 

1. Log in 

 

To log in with your user account, you should go to the home page and type your username and 

password where the picture shows. Then, you will be redirected to "User Home". 
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2. User Home 

 

As you can see in the upper image, User Home is divided in two zones. One of them is to 

configure the settings of the user account. The other one to "interact" with the Conference. 

This zone varies depending of the different roles the user has. For normal users, formerly 

defined as Readers, for authors (those who send and abstract), Reviewers, Section Directors 

and Conference Directors. A user could have different roles. 

Reader Role is the most common, you can access to the Presentations List. There you can 

select which keynotes, Workshops, etc are you going to attend. Certificate of Attendance 

generates a PDF file as proof of your presence in the Conference. "These options are only 

visible if you have completed your payment". 

R1. Reader (Presentations List) 
To confirm your presence in a Keynote, Workshop or event. You should click on checkbox at 

the right. 

 

 

R2. Reader (Certificate of Attendance) 
Clicking on this link, you will access a PDF certificate of attendance that also indicates on a 

second page the specific events that you have attended (selected in the Presentations List). 
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Call for Papers 
Note: The official language of this Conference is English, therefore abstracts must be sent in 

English for evaluation. It is optional to add additional files with translations to other 

languages, preferably Spanish. 

Method to send abstracts to scientific committee through Call for Papers system in 

emdr2012.eu website is detailed in the next pages: 

1. Log in with your user account if you are not already in (Black arrow). 

2. Click “Call for Papers” (Red arrow) 

 

Next page shows info about theme, context and deadline dates. There is also a list of the 

members of the Scientific Committee. 

At the bottom of the site you can find a link that begins the process of submitting the abstract. 

 

Step 1. Starting the Submission 
In this first step, you have to select a Conference Track, accept the submission checklist, read 

the Copyright Notice (not official yet). You will have a space in case you want to write any 

comments to the director of the conference. 

When all mandatory elements of this page are filled, you can step forward by clicking on Save 

and Continue placed at the bottom. 
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Step 2. Entering the Submission's Metadata 
In this second step you have to add info about authors, titles and abstract. It is required that 

you fill in all the details marked with an asterisk *. 

If you wish to add an author, click on the "Add Author" button. 
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Then you will have to enter a title for your work and a little introduction / abstract. 

Next data is optional. 

To continue to Step 3, click on Save and Continue at the bottom. 

 

Step 3. Uploading the Submission. 
Next step consists on uploading the paper (prefarably in PDF or DOC). You should follow the 

instructions on the webpage. Uploaded file will be renamed following naming guidelines of 

CFP system. It is possible to check the file clicking on the new file name link. It is also possible 
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to replace paper repeating process of uploading. To continue, click on Save and Continue.

 

Step 4. Uploading Additional Files 
It is possible to upload additional files, it is an optional step. This process is similar to step 3. 

Once you have selected your additional file from your computer and you have clicked on 

Upload, a new metadata webpage for this additional file will show on. You can add new files 

and delete or edit those which are already loaded. 

 



 
 

14 
 

 

Click on Save and Continue to move on to the last step of the submission. 

Step 5. Confirming the Submission 
In this step, the submitted files are listed and there is an explanation text. Clicking on Finish 

Submission you are sending your confirmation for the Scientific Committee to start evaluating 

your abstract. 
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Tracking submissions (by the author) 
When a user sent has sent his work, or at least has initiated the submission process, the author 

can check the state of the evaluating (sending) process. It is necessary to log in and click on 

Author's User home link: 

 

Clicking on Author you get a list of your active submissions and their corresponding status, it is 

possible to continue with the submission of the files (discarded or accepted) clicking on 

Archive: 
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Clicking on title link of an abstract, you go to the summary webpage of this submission. 

 

Clicking on Review, you access the Abstract Review tracklist/info webpage. 
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